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EMERGENCY ORDER

IN AND FOR THE CITY OF SEQUIM, WASHINGTON

No. 2020-36

Regarding establishment of the City of Sequim's "Childcare Stipend Program" that authorizes a fund
to cover temporary taxable payments to eligible City employees who need to provide for unusual or
expanded daily supervision of their children as a result of the COVID-19 outbreak.

Policy/Budget tr (Council) City Clerk use only: Presented to Council

Administrative (City Manager) l--l

On March 76,2020, at a special meeting of the City Council of the City of Sequim, the City
Council issued a Proclamation of Civil Emergency due to the novel coronavirus (COVID- l9) outbreak
that had been identified as a pandemic by the World Health Organization on March I l, 2020. The
Proclamation was issued pursuant to Sequim Municipal Code 2.60, RCW 35A.38.010, and RCW
38.52.070(2) based on the public health threat posed by COVID-19, and is consistent with concurent
emergency declarations issued by the President of the United States and the Govenror of the State of
Washington.

Subsequent to Governor Inslee's issuance of "Stay Home Stay Healthy" and "safe Start"
Proclamations, Washington State and local govemments like the City of Sequim have issued a series of
orders and guidelines aimed at controlling the spread of the disease and establishing programs to
ameliorate the pandemic's impact on the public. The City has also issued orders related to ernployee
Ieave, staff levels, and work schedules.

A rnajor disruption caused by the COVID-19 crisis is the closure of schools and daycare centers.
Minor children who would usually be supervised outside the home for many hours of the day are instead
forced to remain at home, and if their parents are essential workers or otherwise required to work else-
where, altemate supervision arangements must be found and paid for. Several City of Sequim employees
are essential workers and/or unable to work fronr home and simultaneously supervise their children.

The City Manager and Human Resources Departrnent of the City of Sequirn have deterrnined that
a fund should be established to assist eligible City ernployees with the excess costs of childcare caused by
the COVID-19 outbreak. The "Childcare Stipend Program" provides srnall per-child, per-workday
payments to employees facing difficulties, with the understanding that the stipend amounts are taxable,
the program is temporary, and the ernployee must regularly document continuing need and imrnediately
report any change in circumstances.

Because this Emergency Order has policy and budget ramifications, it is being brought before
Council for ratifi cation.
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NOW, THEREFORE,IT IS HEREBY DIRECTED AND ORDERED THAT:
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Section 1. Establishment of Fund lbr Childcare Stipend Program. The City Administrative
Services Department will establish a fund of up to $18,000 per semester, or up to $1,000 per week for the
duration of the Program, from which childcare stipend payments will be made to eligible ernployees. The
stipend payments will be lirnited to $ l0 per clrild, per weekday, up to a total of $50 per week. (This
amount has been calculated based on tlre dues for membership at the Olympic Peninsula Boys & Girls
Club, which is one potential resource for altemative supewision.) The Childcare Stipend Program is
temporary, and may be tetminated at the discretion of the City Manager even if the COVID- I 9 crisis
remains an ongoing issue for parents. The Program will tenninate when public schools or the employee's
original daycare reopens for in-person attendance, and in cases where the school or daycare reopens with
alternating virtual and in-person days, the City will only pay the Stipend for the virtual days. In addition,
the Stipend may not be used to pay farnily members of the employee who live in the employee's
lrousehold and were providing child supervision without reimbursernent prior to the COVID-19 outbreak.
This Program's funding source and amount may be adjusted adrninistratively, as well as the forms and
procedures, without retuming to Council for approval.

Section 2. Administration of Childcare Stipend Program. The City's Hurnan Resources
Departrnent and Payroll Office will jointly adrninister the Chrldcare Stipend Program by veriSring
eligibility of applicants, processing paperwork along with timesheets, and accounting for stipend alnounts
distributed.

Section 3. Presentation, Ratification, Termination. Ernergency Orders issued under the March
16,2020 Proclamation of Civil Emergency will be filed with the Legal Department and presenred by the
City Clerk as soon as practicable to the City Council for ratification and confinnation, rnodification, or
reiection, if applicable.

Rejected orders will be void after the Counctl vote rejecting thetn.

Until such time as Council acts, Emergency Orders will be considered in full force and effect.

Section 4. Duration. Unless rnodified, extended, or tenninated by the Sequirn City Council or
Sequirn City Manager as applicable, this Emergency Order is effective immediately and remains in effect
until the telnporary Childcare Stipend Program is tenninated.

stGNED thisTl-qlauvor S .-f [^o.,* Lor ,2020,at|0: oL hours.

CITY OF SEQUIM

er , lod-
Cl*rl.t Pi r".lr. C",tyMrrrg*

Attest:
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Kristina Nelson-Gross, City Attorney
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SEqUIM

cnrlocaRe srprro Appucnrrcr - covlD.l9

Tha City sl Scquim has egbUish.d a tomporsry ChiHcare Stipc*d Program to rssBt City enpbyeao wtn
need to provide for unusrml s expanded dafy sr.perviilrm of their chirten as s re*ft of lhe COVI t]-. 1 9 outbrealt.
Ittris Gfu&icara Sttsandls mry at.'{sbrG to covar tlE CQVID-l*tcb,tad dtiJdcsrts ncads of ctritdrua rbr *,froiil
the eflrfuvc is rrre cu$Ddi{, parelil u legal guerdian-

ll lour ctill'e regular scfrcoucaycare chsed on r ryourd Marcn 16, 2030 and corilinues lo be unayalable for
in-pcrosr attandurca, yu,r otl rEl€oflia to apdy for lhe Ch[dcorc Stipand. Chikrcn partidpdn0 h virtt al
$chool rrytn would cltheruise be tnsup€ryised are aBo digibh.

Emflqpea mry receive up to $10 per relday {up to tst} per ueeh} per ctrild (uhictr is the DoEt cf Boye a Gils
Cltb attcndanccl. Plcacc notc tlrlrc ara conridcrcd tarcblc fundr and wlll bc lncludrd in your totll
annrml erminge Gor tax purpocer.

Tha ChaklcarB Stir€nd Program udl terminde if pubtc sclrcol tr tlrc Gmgaoyse'8 cxisting drycare raopena for
in-perion attcndace cran il tfie ,b/ndy clroases lo ctrtrxre wlfi ollrer anangerrcrrts. ll the trIb*c sctrool or
daycaro op3{l3 wilh a ttytritt plan attarnathg virtnl anrl lworton stGridilca, the Stipad rrif or{y bG psid hr
virtud daye.

The Childcarc Slirffid nill rnt be paid to lamity merterB of the enplqTee resilirq in dnfloyee's lpusetrold
uho rtra rlraody p(ovidng ilp€rvialon fry cHldrpn w{{ro!r rpimaurcam?rrf priff to src pudamic (c g . , .,bliryE ,
grBndptrent$l-

To qlalfyfu a Chlrhare Stipend, conplete frisappEcation and subrnn n io the Human Re€qrroes Deparfrnert
wltlr documcntntlofi o, your childcarc crpGn... (rcgletra#m fom, rffapt, .ic"l You *iI lhcn bc rcqrirud b
efinit ndlt eaqh aawol oerpd hmesfieef a tlildcre $tirend Verif catiorf iorm listirq each day yurr clrld
*ai h pdd csru ror tha durubn ol yorr partclpeibn n lhc Childcac Stpand Frogram.

Section 1 - Employee lnfomrata0n

Erptryee Name. F ror: l.lun-,[re'

Empbyee Regular Hourc Per Wodtrek:

:hrlc ]J{e r:,rq- . 4r,r .- -tl,'r - ,i'- . l:,- I I
Feu I i-lt-l0ltl =r;; 1 c; !
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s.ctlffi 3 - Total Ellglblc Chllccn (mlmn lor nhom you ha,c bgd cuttody)
t, eirttr.*ga 5; _
2. Aoaa 5.S12:

3. AgcE I }l8: .** (n lhr res b.lorr, 9llrr .x9ldn ufr, yq, t rr19.. rt rxllur to rtry hornr rlom]

IfATEMENT UNDER PENALTY OF PER..{,JRY: Ur6ar pcfialty d parpry mdar tha hrw ol tnc Stetc ot
Wmni4tm, trlc mden*fted Ctty employee stdes a fdlors: t un<krstand the qGstions in tiE apdicalixr
urd d.dt3 thot dl of tha arwcrc and inbrnation I have provitcd Ere truc Bnd sccurstc b tht bast ol my
knowledge and bcfEf. I actrntlerfgre and agrce that any fabe slaE nent inctrdang omissioo of i]Ifonnatioo,
qiccta mc b potcnlid adtdnlstrative" clvil, andror cdnrinal pcnal$co. lF I Am GRAHTED A CHLOCARE
STIPEND I WTLL }IONFY HR AIID THE PAYROLL OFFICE IUT€DIATELY OF AIIY CHANGE III THE
CIRCUIISTAIICES I HAVE DESCRIBEO HERElll. I undcr*and th6t f I rceeire Clfldcsrc StiDc{rd tunds afrcr
I bccomc heligiHa br Utem. I will ba ruquirctt to rcpsy tr6 Cry fr dl monbs re€siv€d in aror.

D
5ignature. _ Jtts

City and State Whcre Slned:

ll-rrlor:<r l::+.,r: d,i:,,,::rrxr - -t,:r',.':,. 1:
reu - .-i l.-rll0
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Soction 2 -hpact of COVID-19 Errergancy

t. tlor has your childcare {tuatbn clpngad shcs tho StrtswUe 'Stay }toma - Stay l-lealtrf
Proclanration and o0pr psx|ernlc-rdaEd Emcrgency Ordcre ncnt hb elhd? (e.g., ec*ml
dos.d, thycsa claad, stc,)

2. ibw do yoLt p&an to use the Childcre Stipend to ffiBist with yorr cirunrstances (e-g-, tiing
boBFatturnanny, prymg duae h Boyr t Girb Oub, ctc.)?

;::.: i cd ..1
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Tolal Nunber of Chlrtren Approved:

Totd Anrqrnt of Stipend Available to Thb Fanrily Per VYorkueek: $
I I .t ,11
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',re nfi catioa Pro cedures Undertaken-

'-'..\ ".1 i - r'., ..: i. ,. 1. I

ipphcotrotl approve,l? , 
"oEu* 

fl Reacon:
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': ifll ,: P i-r-{ ' 1H wt .^ s p,: ., n'r,* i r-}:r ,

Thc Crty of Sequm .ri.t$$ad 6 trnpor.ry Chudc& trtprnd Prog'rm to e$bt Cty Emphy+et *ho nc{d
to fovitle for unusual r expand€d daity *gcrvidon of thek minor children as a rEsr.Ct of ttle COVID-1g
outtriolt- Thc undrrrignrd cmpbytr r8 proviourly cpgrovtd to ,rc.rvr thr Chidc.r. Strp.nd dtx to tha
reason(s) set Sorth in the rOflice Use Ody' box on the Childcar€ Stip€nd Applicati:n- Thb Verification form
mur br @mPa.lld .nd $t.oh.d to thr tfi.rlr..t le. orery pryrcI prriro an which $r rarpbpr r.*rv.r tha
stipend. Erployee: Pleesc rcrmmbar thet Orese lunds re tar^$!E md will be inct"rded in your totd
lnnurl trmingr lor ier purpo*r.

SPctaon i -
Empioyee Narne: 7-.:re Lunrb:':

Scctaon 2 - Chrldcen Allowrncr
' F zyra. Per.:.d: =ronr _ To

2 Tei.l]ftrmlrsfchalctn&rorrrdlb Rr-*ur.nt.r*

a fimbrrof O.FP.idtrGrl tllr b OOVID orfinrt
-{ -:1-11 -r'o,--1,:i i::ip*r; R+q,1gr,;6 lc.- F.r.1-:ll F+n,u

lTi:Ei.la"'lT lt,fr=Q FFNrI)!J.f ,,:,: FalJ.;Fi.: _lnd+. perf,l.:y {f p€(*r y -n.!l*, rhe ,i,.;,s :i th. 5l_r:* of
'.1l.rsttngt:n, i-e r""Eerr€nea iity *mpelee i1.i:e.: .rs'ollo.rr-s: I JeclJ,e ihJl .1ll il the ln,trm'Jtan I .J'+e
prc.' ded ''l ntl:itr+sh+*t arc this ,::hirccare :,irp€.ld'uinfit.iron tre !.ue.i-d.i,:iur,il; to:he b€91 ,:; mt
Lnr:'1;*3a* srl b€ €' I sahne*iedge.:r-J 3gr**':i.r1 sny 1.11s€ stri€meri rn: u.Jrrf ,JF- ssror 3, rr1:r63i,pn
tub.ec15 1-'ete' otte.ti.rl ,if,n:inr::rr:',e,.iil,,rrc.or.-imin.i.Ee..]tie! IWILL'LDTlFYl{RAHDTHEPAYRTILL
OFFICE I}IIIIEDIAIELY OF A}IY CHAITIGE 1I{ II{E CIRCUMSTAI{CES I HAYE DESCRIBEIT Iil MY
CHILDCARE STIPEXD APPLlCATlStil. iu.'.3erst.i^d:.,1 ir lre,:+ir,? iny j:hild:.:r*:"tiF€.r fu.ls iier'
b€,:om€ .rl re,nres tE.:Brfel n e-ir.

3ig '31ut. :|Jte
tlity rnC ir.?te .'dh*.; 5€4ed'

Amoun': Ap.pr,;red for l:his P:yrctl Pe.iod: 5_

Am,sun: iE Jiffff€nt +on: Emp:;yee's R*q.rest Oue:.o :

Eign;tur+

Fnr:eC liente -ille:

Fmployeee rdro diragree wirtr the Sfiocnd anount approved lbr this payroll perriod may oonttcl HR
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